
Quick Reference Guide: 
Update a Direct Deposit 

Purpose: 

This quick reference guide will provide the steps to update a direct deposit in waveworks. When submitting a 
change or new direct deposit in the system, there is a prenote process. This prenotes process verifies 
information with the bank prior to depositing those designated funds. It may be a pay cycle before the bank 
verifies the bank information. Tulane University does allow up to four direct deposit accounts in waveworks.  

Step-by-Step: 

Navigate the Me 
tab and select the 
Pay icon. 

 

The Pay section 
displays. Select 
the Payment 
Methods info 
card. 

 

The Payment 
Methods page 
displays.The 
current direct 
deposit account 
displays. Click 
Pencil icon to 
update the 
checking account. 
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The Existing 
Bank Account 
page displays. 
Note: The 
Exisiting 
Account is 
default. 

 

The Account 
Number is 
changed for the 
exisiting account. 
Click the Update 
button when 
complete. 
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The updated 
account is 
displayed. 

 

  
 


